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Volunteer Trustee Role - Treasurer
Cancer Support Yorkshire is an independent registered charity; we provide free practical, social and emotional support to those with a cancer diagnosis and those close to them; assisting them to manage their situation and to have the best possible quality of life within their circumstances.

We are now looking for a new board member to join the board of trustees, if possible, to be local to one of our 3 areas of operations - Bradford, Skipton or Wakefield. 
Role Profile: 
The Treasurer will oversee the financial matters of the charity in line with good practice and in accordance with the governing document and legal requirements, and report to the Board of Trustees at regular intervals about the financial health of the organisation. 
The Treasurer will ensure that effective financial measures, controls and procedures are put in place, and are appropriate for the charity  

The Treasurer will take part in formulating and regularly reviewing the strategic aims of the organisation. 

The Treasurer will work with other trustees to ensure that the policy and practices of the organisation are in keeping with its aims. 

The Treasurer will work with other trustees to ensure that the organisation functions within the legal and financial requirements of a charitable organisation and strives to achieve best practice. 

Principal tasks: 

· Monitor the financial standing of the charity and report to the Board and Executive Director regarding cash-flow forecasting, income streams, out-going expenses and the overarching strategic management of the organisation’s financial resources. 
· Overseeing, approving and presenting budgets, accounts, financial statements and financial reports to the Board of Trustees after discussion with the Finance Officer. 

· Being assured that the financial resources of the organisation meet its present and future needs and are within the charities objects 

· Being instrumental in the development and implementation of appropriate financial reserves policy and investment policies 

· Oversee the charity’s financial risk-management process and report financial health to the board of trustees at regular intervals.

· Liaising with external auditors on financial issues and ensuring that the organisation’s finances are responsibly managed/invested for the betterment of the organisation’s work and for the beneficiaries it serves.
Main duties: 
· Liaising with the Executive Director and the Finance Officer about financial matters 

· Ensuring that appropriate accounting procedures and controls are in place 

· Advising on the financial implications of the organisation's strategic plans 

· Attending and working closely with the audit and finance committee 
· Liaising with the charity’s auditors where appropriate 

· Liaising with the Executive Director and Finance Manager to ensure that the charities annual accounts are compliant with the current Charities SORP 

· Ensuring equipment and assets are adequately maintained and insured 

· Keeping the board informed about its financial duties and responsibilities 

· Contributing to the fundraising strategy of the organisation 

· Sitting on appraisal, recruitment and disciplinary panels as required 
Additional Skills required for this role:

· Qualified accountant with demonstrated commercial awareness and knowledge.

· Knowledge of charity SORP and impending changes.

· Proven ability to communicate and explain financial information to members of the Board and other stakeholders.

· Analytical and evaluation skills, demonstrating good judgement.

· Understanding and acceptance of the legal duties, responsibilities and liabilities of trusteeship.

· Demonstrated knowledge and experience of fundraising and finance practices.

· Skills and experience in one or more areas of non-executive governance and management e.g. strategic planning, business management, financial/accountancy, experience of Trusts or other grant giving bodies particularly fundraising and legal knowledge.

General Qualities of a Trustee:

· Be an active member of the board of trustees in exercising its responsibilities and functions

· Attend meetings of the trustees

· Contribute specific skills, interests and contacts and support the organisation in fundraising activities

· To serve as an additional promoter of the charity; to promote the organisation to a wider audience of potential donors and beneficiaries

· Formulating strategic aims - Consider the organisation and its beneficiaries, whether as a member of the trustees or any of its committees, sub-committees, groups etc. Reflect the organisation's vision and principles, strategy and major policies always.
· Ensuring policies and practices are in keeping with aims 


· Follow the Code of Conduct at all times, particularly when exercising the functions of the trustees, or any of its committees, sub-committees, groups
· Reflect the trustees' policies and concerns on all its committees, sub-committees, groups.
· Ensuring best practice 

· Maintain good relations with senior managerial staff
· Take part in training sessions provided for the benefit of the trustees
· Fulfil such other duties and assignments as may be required from time to time by the trustee body. 
· To ensure the organisation complies with its governing document - sometimes known as a trust deed, constitution, or articles of association. 

· To ensure that the organisation pursues its objectives as defined in its governing document. 

· To ensure the organisation applies its resources exclusively in pursuance of its objectives - the charity must not spend money on activities which are not included in its own objectives, no matter how 'charitable' and 'worthwhile' those activities are. 

· To contribute actively to the Board of Trustees' role in giving firm strategic direction to the organisation, setting overall policy, defining goals and setting targets and evaluating performance against agreed targets. 

· To safeguard the good name and values of the organisation. 

· To ensure the effective and efficient administration of the organisation. 

· To ensure the financial stability of the organisation. 

· To protect and manage the property of the organisation and to ensure the proper investment of the organisation's funds. 
· To take collective responsibility for an effective risk management framework to ensure the Charity is not exposed to foreseeable risks.
In addition, with other trustees to hold the charity “in trust” for current and future beneficiaries by: 

· Ensuring that the charity has a clear vision, mission and strategic direction and is focused on achieving these. 

· Being responsible for the performance of the charity and for its “corporate” behaviour; ensuring that the charity complies with all legal and regulatory requirements. 

· Acting as guardians of the charity’s assets, both tangible and intangible, taking all due care over their security, deployment and proper application. 

· Ensuring that the charity’s governance is of the highest possible standard. 

Time commitment:

· Board meetings on average between 4 -6 a year

· You may also be a sub-committee member and be asked to attend specific meetings 
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